
 
SHOP MAINTENANCE WORKER III 

 
 
The Burleigh County Human Resource Department will be accepting applications from September 29, 2020 through October 
13, 2020 for a Shop Maintenance Worker III with under fill position, available in the Highway Department. 
 
Job Summary: Under supervision of the Shop Maintenance Supervisor, is responsible for full performance level 
automotive/heavy equipment mechanics and welding. 
 
Salary Grade:     6 (Nonexempt)      Number of Openings:      1 (one)    
Starting Salary:  $20.94 - $23.34 per hour DOE               Type of Recruitment:      Internal/External 
 
Minimum Qualifications: 

 Must be high school graduate or GED certified, and a graduate of a two-year technical institute with specialization in 
automotive or heavy equipment mechanics, and two years’ experience as a Shop Maintenance Worker II, or have a 
minimum of four years of documented on the job experience, performing duties similar to those listed above. 

 Preference will be given to Applicants with Supervisory experience. 
 Must have knowledge of functions and components of engines, ignitions, cooling systems, brake and hydraulic 

systems, and the methods, materials, tools, and mechanic practices of automotive, heavy equipment, and diesel 
engines. 

 Must have the ability to identify, locate, and repair minor and major malfunctions using the proper tools, gauges, and 
instruments required to perform such repairs. 

 Must have knowledge of making welding repairs and technical fabrication with new and used pipe and iron stock; 
ability to use acetylene torch and electric arc welder with correct rods and welding procedures. 

 Must have experience operating drill presses, turning lathe, bench grinders and various types of shop tools and 
equipment. 

 Must have the ability to use manufacturers’ manuals to determine tune-up specifications, adjustment tolerances and 
mounting instructions. 

 Must have basic knowledge and ability to operate heavy equipment and trucks and possess and retain at the 
employee’s expense, a CDL Class A driver’s license with N. endorsement as issued by the Driver’s License Division 
of the State of North Dakota, and a clean driving record. 

 Must have a clean driving record and must live within an approximate 45-minute response time of the Bismarck shop. 
 
Additional Knowledge, Skills and Abilities: 

 Must have knowledge of gasoline and diesel engine components and their functions and have knowledge of ignition, 
cooling, break and hydraulic system components and their functions on automotive and heavy equipment. 

 Applicant must have the abilities to perform the essential functions, with or without accommodation. 
 
Duties and Responsibilities: 

 Perform preventative maintenance inspections, tune-ups and general maintenance on all equipment and accessories, 
including gas and diesel engines, hydraulics, electrical components, brakes, etc., to ensure efficient operation of 
County vehicles and heavy equipment. 

 Perform tire repairs and changes using tire mounting machine and computer balancer. 
 Perform major repairs and/or overhauls on major components, such as gasoline or diesel engines, transmissions and 

differentials. 
 Conduct electronic system engine analysis and other specialized tests such as distributor resistance, manifold 

vacuum and cylinder compression. 
 Make emergency repairs to machines in the field so that major road and bridge maintenance operations under way 

can be continued. 
 Perform both minor and major repairs using Oxy-Acetylene and Electronic Arc welding, both wire and stick, in all 

positions. 
 Adjust headlights and ignition systems, and repair or adjust suspension systems to specified tolerances on 

automotive and heavy equipment. 
 Clean, adjust or replace spark plugs, points, condensers, and valves, adjust engine timing, PCV and pollution control 

systems, clean and adjust carburetors, governor and other similar tasks necessary to tune gasoline and diesel engines. 
 Adjust idlers, tracks, final drives, tandem drives and similar drive-train items on trucks, loaders, motor graders, 

rollers and similar units. 



 Attach brackets, pumps, hoses, lighting and other electrical and hydraulic items to outfit dump trucks with snow 
plows and sanders, and tractors with roadside mowers; fabricate new parts or make structural changes to the 
attachments or to the units which they are to be mounted. 

 Operate heavy equipment and drive truck to fill in as needed. 
 Perform minor body repairs and other duties as required 

 

Shop Maintenance Worker II Under Fill 
 

If no candidates meet the above requirements the position may be under filled with Shop Maintenance Worker II  
 
Salary Grade:     5 (Nonexempt)      Number of Openings:      1 (one)    
Starting Salary:  $19.58 - 21.82 per hour DOE               Type of Recruitment:      Internal/External  
 

 Minimum qualifications for the Shop Maintenance Worker II are the same as above except:  
Requires a high school diploma or General Equivalency Diploma (GED). A graduate of a two-year technical institute 
with specialization in automotive or heavy equipment mechanics, OR have a minimum of four years of documented 
on the job experience, performing duties similar to those listed under duties and responsibilities preferred. 

 
 

Work Environment and Conditions: 
Physical environment consists of indoor/outdoor exposure to various extremes of climate and weather. Will include physical 
motions of sitting, standing, walking, bending, pushing, pulling, crouching, twisting, grasping, climbing, lifting and carrying 
heavy items, and other physical motions. Will be required to work on or beside busy highways, and work at various heights 
from ground on bridges and or trucks and equipment. Occasionally required to respond to call-in or back-to-work procedures. 
Subject to random alcohol and controlled substance testing in accordance with the federal mandated Omnibus Transportation 
Employee Testing Act of 1991. 
 
How to Apply: 
Tip to Applicants: Read and follow the instructions on the Vacancy Announcement, the application, and any other 
requested item before completing and submitting your application packet. 

 Applicants must apply online and register at the following address: http://burleighco.com/jobs/.  
 Applicants must also provide, 
1. Resume; 
2. Three (3) professional references; 
3. Cover letter with a written summary that clearly explains how the applicant’s work experience is related to the 

description of essential duties and responsibilities, minimum qualifications, and level of work experience. 
Applications must be submitted on line by the closing date. All other required documents must be submitted to 
Burleigh County Human Resources, 316 N. 5th St. Ste. 106, PO Box 5518, Bismarck, ND 58506-5518 or e-
mailed to: drhilborn@nd.gov by the closing date listed. Failure to apply online and send required documents will 
result in your application not being considered further. Telephone number: (701) 222-6669. Fax Number: (701) 221-
3395. 

 We only accept applications online. We no longer accept paper applications. We do not receive or accept general 
employment applications. Applicants must apply for a specific position within the County to be considered for that 
position. All Job Service North Dakota locations or Burleigh County’s Human Resource office can assist you with 
completing your online application. 

 Applicants who are residents of North Dakota and eligible to claim veteran’s preference must include Form DD214. 
Claims for disabled veteran’s preferences must also include Form DD214 and a letter less than one year old from 
the Dept. of Veteran’s Affairs indicating disability; claims for preference as the eligible spouse of a disabled or 
deceased veteran must include Form DD214, a marriage certificate, and a letter less than one year old from Dept. of 
Veteran’s Affairs indication disability, or the veteran’s death certificate. 

 Applicants who may need additional job information or may require accommodation or assistance with the 
application or interview process should contact the Human Resource office at 701-222-6669. 

 
Equal Opportunity Employer: 
The employing agency does not discriminate on the basis of race, color, national origin, sex, religion, age, or disability in 
employment or the provision of services, and complies with the provisions of the North Dakota Human Rights Act. 
 


